GROUPWISE 7.0

HOW CAN | HAVE MY GROUPWISE EMAIL FORWARDED TO ANOTHER

ACCOUNT?

e Go into GroupWise > Tools > Rules

e C(Click on the New (button)
In the New Rule dialog box, enter
Rule name:
Forward to AOL (or whatever you
want to name it)
And ltems are:
e Check RECEIVED
If Conditions are:
e Check MAIL
Then Actions are:
e (Click on ADD ACTION
button

e Select FORWARD
e Fill in Other Address, etc. in
the “To:” line. You must put

Then actions are

New Rule ed |
Rule name: |Fnrward to perzonal Email
whhen event iz
Newltem  ¥| Anditems are: W Received [ Sent [ Posted [ Draft

|f conditions are  [optional]

Item types: Define Conditions... |

[~ Mail ct on all items

[ &ppointment

[ Task

[ Reminder note

[ Phone message

Appointrent conflict exists: | Does not matker [es or Na) j

Add Action -

;

EditAction |

Forward T personal@ernail. comn

in a subject! Delete Action |
e (Click OK.
e Click on ADD ACTION we [ =
button again.
e Select MARK AS READ.
e (Click
SAVE. 2
Erramm: I.Jeanine Schromen CLC: I (] 4 I
To: Ipersnnal@email.cam BC: I Cancel |
Subject: IFDrward Fi_IesI

Addrezs Book... |

Mezzage:

Your rule should now be listed with a checkmark in front of it.

e Click CLOSE.
Test it out to be sure it works correctly.
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