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HOW DO | SETUP A VACATION RULE IN WEBACCESS

Open WebAccess Email (mail.dbg.edu)

g Office of Technalogy

& | Movell WebAceess (Jeanl... X

B~ @ - |:_JfPage - @Tnnls -

® . @ Jun 5, 2008 sda i
Novell® GroupWise® WebAccess SR Help Options Logout

~—

Click on Options

Click on Rules

Options Vacation Rule is the
_ _ _ default rule type, click
General Password Proxy Acces Send Options ~ Signature  Time 3
Create

Type:| vacation = [ create

Activate Rule Name Active rules will be executed in the order listed Fl" in the RUIe name,
Subject, and the message
that you would like to
respond with.

Create Rule - Vacation

Rule name: |Vacatiun Rule

It is recommended that you
specify an alternative _
contact person who will be Subject:

; t' X b |AutnRepIy
assisting In your absence. Message:

| 'will be out of the office from ..... =

When finished, click on
Save Make sure that there
is a green check mark in the
box next to the rule you ['save | [Cancel |
want to activate.
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