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Hours 
Worked In 

Begin Date Enter Hours By 
(last day of month) 

Supervisors 
Must Sign Off By 

5 PM 

Pay Date 
(2nd Friday of the month, 
unless noted otherwise) 

Notes 

August 08/21/2024 09/30/2024 10/01/2024 10/11/2024 Classes begin Wednesday, August 21. 

September 09/01/2024 09/30/2024 10/01/2024 10/11/2024  

October 10/01/2024 10/31/2024 11/01/2024 11/8/2024  

November 11/01/2024 11/30/2024 12/02/2024 12/13/2024  

December 12/01/2024 12/31/2024 01/02/2025 01/10/2025 

Fall term ends Thursday, December 12.  

Remember to enter hours worked 

before going on break! 

January 01/01/2025 01/31/2025 02/03/2025 02/14/2025 Classes begin Monday, January 6. 

February 02/01/2025 02/28/2025 03/03/2025 03/14/2025  

March 03/01/2025 03/31/2025 04/01/2025 04/11/2025  

April 04/01/2025 04/24/2025 04/25/2025 05/02/2025 Spring term ends Thursday, April 24. 

 

 


