[bookmark: _GoBack]University of Dubuque Heritage Center
Availability/Information Sheet
(following Spring Break through Commencement May 18, 2013)
Name:											    
	First				Middle Initial				Last
Phone: 										    
E-mail: 										    
Freshman		Sophomore		Junior			Senior			
Major: 										
Positions Available:				Usher
(Check all that interest you)     			Ticketing Assistant
· 	Tech Crew/Backstage Assistants			
						Facility Tour Guide
						Art Gallery Attendant/Security Guard
Available for Summer Work?		Yes			No
Compensation:		
(circle one)			1.  Hours Logged to satisfy Class Service Requirements
				2.  Traditional Student Payroll
*Please accurately place an “X” through the time slots you are NOT available
	TIME:
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	9 am
	
	
	
	
	
	
	

	10 am
	
	
	
	
	
	
	

	11 am
	
	
	
	
	
	
	

	12 pm
	
	
	
	
	
	
	

	1 pm
	
	
	
	
	
	
	

	2 pm
	
	
	
	
	
	
	

	3 pm
	
	
	
	
	
	
	

	4 pm
	
	
	
	
	
	
	

	5 pm
	
	
	
	
	
	
	

	6 pm
	
	
	
	
	
	
	

	7 pm
	
	
	
	
	
	
	

	8 pm
	
	
	
	
	
	
	


*Candidates with a flexible schedule including evenings and weekends are desired.
Applicant Signature: 					Date: 					
University of Dubuque
Heritage Center Application 
(Please return to Victoria Molle, FPA secretary, Room 229, Tech Building, vmolle@dbq.edu)

Name__________________________________________________________________

Address ___________________________________ State/City ____________________

Home Phone Number ___________________ Campus Phone Number ______________  

Campus Post Office Box # ____________ Cell Phone Number _____________________

High School or community activities in which I participated in ____________________

_______________________________________________________________________

UD activities in which I participate or will be involved in _________________________

_______________________________________________________________________

Why did you choose UD? __________________________________________________

________________________________________________________________________

What do you like most & least about UD? _____________________________________

_______________________________________________________________________


What are your strengths and weaknesses? ______________________________________

_______________________________________________________________________

As a Heritage Center Employee, you will be asked to work nights and weekends: 

Will you be able to work nights and weekends? _____ Yes _____ No
If you answered No, please explain why? ___________________________________

_____________________________________________________________________

Do you have another on or off campus job?____Yes ______No

If so, where do you work? _______________________________________________

Do you plan to play sports at UD? _____Yes ______No
If yes, please list all sports played. _________________________________________  

_____________________________________________________________________


Do you understand that if you are offered a position as a Heritage Center Employee, your participation is expected over all other commitments (groups/organizations/other jobs/weekends home, etc)? _____Yes ______No


Do you understand that if you are offered a position as a Heritage Center employee, you must attend mandatory training programs and must commit to 10 hours labor this 2013 Spring semester?
_____Yes _____No


Do you understand that you must wear a uniform or business dress for your scheduled times. That no jeans, t-shirts, flip flops, or work out type attire will be permitted?
 ____Yes _____ No

Will you be living off or on campus? _____ On Campus  ______ Off Campus



*On the attached sheet, please fill out your employment history and give reference names. 





Signature ___________________________________________          Date________________________

















*Work History

Provide a complete description of your job duties. This information will be used to determine if you meet the minimum job qualifications. Be specific. Start with your most recent job. List ALL of your employment history. (Additional employment data may be attached on a separate sheet.) 

1.  Employer Name

Major Duties 



Your Title 

Reason for Leaving 


Name, Address, & Phone # of Supervisor 

Length of Time Employed 		From: (month/year)		To: (month/year) 

2.  Employer Name

Major Duties 



Your Title 

Reason for Leaving 


Name, Address, & Phone # of Supervisor 

Length of Time Employed 		From: (month/year)		To: (month/year) 


PROFESSIONAL REFERENCES 

Name 
Phone # 

Name 
Phone # 

Name 
Phone #
					
